MONTANA DEPARTMENT OF TRANSPORTATION
AASHTOWare Project CONSTRUCTION and MATERIALS

ATTACHMENTS FOR MATERIAL CERTIFICATION
When MICO (Materials Inspection Certification Office) is verifying material acceptance for
finalization, they will be looking for documentation to be attached in AASHTOWare in 2 places:
1) DWR Acceptance Records and 2) Sample Records
When attached, the Contract Materials Acceptance Actions (Checklist) Report will display if
there is an attachment and what the filename is. This will direct MICO to be able to find the
correct certifications. The attachment filenames are hyperlinked text that will directly navigate
into AASHTOWare to the attachment window.
DWR Acceptance Records Attachments
(Examples: Certifications, Steel Category 2 Certifications, QPL Verification, Emulsion & Binder
Sample Certifications)
Project Catg Line#  Item Current Qty Unit Unit Price  Qty Posted to Date
5736174000 0001 0400 607100362 FARM FENCE-PANEL/SINGLE FM 7.000 EACH 130.000 8.000
Material Conv Factor Material Qty Option Acceptance Type Sample Type!  pcpt Method Test Method Smpl Test patelfreq Size/Units Est Req Tkn Deff
Material Set Field Insp Value Resp Resp
712.02.00.01 1.000 8.00 |Acceplzince: Steel Cerlification
= Steel Cert  Daily Work Report  Steel Cert 0iContract o 0 1 0
Panel-Wood Reviewed
DWR Date Inspector Seq# Field Insp Value Comments Rep Gty Attach Filename
03/28/2019 Grant Frazier 1 Steel Cert Reviewed Smooth Wire 000 Yes 13419_POST_GATE_BAR
BED.pdf

Daily Work Report > Acceptance Records > Material row > Row Action menu > Attachments

4

712.02.00.01 - Fence Wire 0.00000 KEYSTON - Keystone Steel and Wire

o Actions x
Material Units Conversion Factor Reported Matl Qty Cont Est Mati Qty sat Rep Matl Qty Gopy
1.00000 966.00000 3,833 00000 Greate New Sample Record
Source ¥ Field Inspection Value ¥ Detete
Views
Q KEYSTON STL - Steel Cert Reviewed | =

Attachments
Kevstone Steel and Wire

v Attachments For DWR Acceptance Record

Q | | | & Advanced Showing20f2
Select File...
» Name Historical Report Size (kb) Additional Roles Count
13419_POST_GATE_BARBED.pdf No

1,151 0

Description v AttorneyiClient Privilege v

q U

*NOTE: You do not have to attach the same document repeatedly to multiple acceptance
records. You can reference the bid item the document is originally attached to in the comments
of the acceptance record(s) on subsequent items.
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*NOTE: You can add attachments to a DWR Acceptance record even if the DWR is locked

and on a Payment Estimate. Make sure you are attaching only on the DWR Acceptance record
> Material row.

Sample Record Attachments

(Examples: Concrete Admixtures, Steel Category 1 Certifications)

Project Catg Line# Item Current Qty Unit Unit Price Qty Posted to Date
9033069000 0002 0130 617000000 FOUNDATION-CONCRETE 4.000 CuUYD 1,400.000 4.000
Material Conv Factor Material Qty Option Acceptance Type Sample Type/  Acpt Method Test Method Smpl Test  Rate/Freq Size/Units Est Req Tkn Def]
Material Set Field Insp Value Resp Resp
551.02.05.01 1.000 4.00 | [acceptance: Concrete QPL Verificati
C te Admixt
onerete Admbure _ Concrete  Sample Record  Project TestResults  Concrete FLD FLD 1/Source 11 1 0
General-Uses Conventional Admixture Acceptance Admixture
Sample ID Sample Date Test# Sample Type Acceptance Method RepQty Attach Filename
20190418124354 04/18/2019 1 Project Acceptance Yes MasterAirR+AE+90
(002).paf
20190418124354  04/18/2019 1 Project Acceptance Yes MasterPolyheedR+10
20 (002) pdf

Sample Record > General Tab > Component Action menu > Attachments

v Sample Record: 20190418124354

General sample ID

Remarks Actions =
Sample Location 20190418124354 o Add New
Copy
Additional Information I Sample Date Tasks
Sources 139 041182018 =] Authorize
Spitt Sample Record
Destination Lab(s)
Material Code - Name Created Date Unauthorize
Contract Q bﬁ‘ 020501 04/18/2019 124354 PM Void
Tests Concrste Admodure Sample Status Views
Attachments
QPL Required In Testina .
v Attachments For Sample Record
Q | | | & Advanced Showing20f2
Select File..
> Name Historical Report Size (kb) Additional Roles Count
MasterPolyheedR+1020 (002) pdf No 147 0
Description v Attorney/Client Privilege v
Q O
> MasterAirR+AE+90 (002).paf No 147 0
a O
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