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CHANGING CONTRACT MATERIAL ACCEPTANCE ACTIONS 

When in accordance with specifications, contract material acceptance actions may need to be 

modified and a different action added to the acceptance.   

For example, seed material might need to be changed from Pre-inspection to QPL verified: 

1. Navigate to Contract Progress > Contract Materials and Acceptance Actions > 

Acceptance Actions Tab 

2. Locate the correct row for the material set and material and expand the >  

 

 

3. Click on the Acceptance Action link 

4. Expand the Option row 

5. Change ONLY the Action Rate to 0 (not blank) 

**DO NOT change the Action Frequency 

6. Enter a remark in the Comments field ‘Accepted on the QPL’ 

 

 

7. Click on the Option Row Action menu and select Select Action Relationship 

8. Click on Show first 10 

9. Check the QPL – QPL Verification row and click the Add to Option button 

**NOTE:  Only valid actions are listed for the material.  If you don’t see the Action Relationship 

you are looking for contact the AASHTOWare Help Desk or put in a Service Desk ticket.   
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10. Expand the new row 

11. Enter an Action Rate of 1 

12. Select a Frequency Type of Contract 

13. Enter an Action Frequency of 1 

14. Enter applicable remarks in the Comments field 

15. Click Save 

 

 

 


