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CONCRETE ADMIXTURES 
Navigations -> Home dashboard -> Materials component -> Sample Records Row 

 
Admixtures are done in a sample record and there should be one admixture sample record for 
each classification of concrete. (General, Deck, Structure etc.) The sample record allows for all 
admixtures to be added to one record. 
 

1. From the home dashboard, click on the Sample Record link under the Materials 
component. 

 

 
 

2. Create the sample record by selecting the White drop arrow on the blue component 
ribbon in the upper right corner. Select Add 

3. Enter the information on the General Tab. The material code (551.02.05.01) can be 
used, or type in Admixture in the search box under Material Code -Name. 

4. The date can be the date that the certification was received. 
5. Specimen number  
6. Sample Type and Acceptance Method are Project Acceptance and Test Results. (Do not 

use other.) 
7. Intended Use: enter which concrete classification this applies to for easy reference later. 

a. There will need to be one sample record for each type of concrete classification 
used on the job. Ex: One for general, one for Deck, one for Structure, ect. 

8. District Area 
9. Control Type or the Control Number is not a required field and does not need to be 

used. Lab Control is a field for the lab and does not need to be filled out. 
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10. Click on the Sources/Facilities Tab located on the left side of the screen. 
11. Click on the Select Primary Source gray button. 
12. Enter the name of the supplier of the material in the search box, or place the cursor in 

the search box and hit Enter. Note: BASFUS/BASFCN are replaced by MasterBuilders. 
Please use Master Builders as the supplier. 

13. Fill out the QPL product name. Admixtures is required to be on the QPL and only 1 name 
of the admixture certs needs to be entered in this box. 

14. Save. 
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15. If the record is saved prior to filling out the Sources/Facilities tab, there will be an error 

that states it requires a source prior to saving. It will also create an error if there is a 

source but do not have the QPL Product name box filled out. Once this information is 

filled out, the record can be saved with no errors. 

 

16. The Sample Location and Additional Information Tab do not need to be filled out for 

Admixtures certifications. 

17. Select the Destination Labs tab. 

18. Select the New Button 

19.  Enter in the date  

20. Enter Field Crew in the Lab Name. This is certification only so no Lab data needs to be 

entered. 

21. Save 

 

22. Select the Contract Tab. 

23. Select Contract Project Items Button. 

24. Select the Items that this material will affect. Note: Keep in mind with Conventional, 

Optimized and pre-cast concrete options. Consult the mix design for the type that is to 

be used. 

25. Click the Save Button in the lower right corner. 
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26. Click on the Tests Tab 

27. Click on the Blue drop arrow next to the Assign Tests Button. 

28. Click on the Assign Default tests. 

 

 

29. Click on the Blue drop down on the test row. 

30. Select the MDT Admixtures test under Views. 

31. Once in the Agency View, add in the source, source material and Product name. 

32. If there are more than one admixture, add those by selecting the NEW button. Note: 

Portland cement, Blended cement and Fly ash are not to be added here. Those are 

added in to a DWR acceptance action. 

33. Save. 

 

 

34. Once that is completed, go to the Sample Record Test (either by using the quick link 

under the Home button, or going back to the test summary and selecting the 1.0) and 

Mark the test complete.  

35. Let the FOP know that this record is ready to be marked level 2 complete. 

ATTACHMENTS:  
Certifications will need to be attached on to the sample record. 
From the General Tab, select the white drop arrow on the component ribbon.  
Select Attachments.  
Upload all certifications for the admixtures. 
Do not put these in the agency view or on the test tab. They will not show on your 

checklist as they will be on a Global Level and not to your contract. 


