MDT Docuplot Half-Size Plan PDF Creation Instructions

Enhancements have been completed to Docuplot addtwork Batch Plotting to allow
Contract Plans and Docuplot privileged users toestja PDF file containing half-size plan plot
results.

To create PDF files for half size plans you wileddo do the following

1. Make sure that you have a contract plans book an P& that you want to use to create
a PDF from (the CPB file should be in the C:\Dgluéw which is where it is placed when
it is accessed using DMS).

2. Start up Docuplot and load the desired contractgplaook:

a. Select thd oad Book button as shown below.

<5 MDT DocuPlot (Version 1.6.3) Current Units: METRIC [ |[B][X]
File ©Options Utilities  Shrink. %8 Options  Change Units Help
Cumrent Sheet Size/Plotting Options Curmrent Plotter
* Half Size Planz --» MMOTHORRINTARODTFL “WMDTHQPRINTA\ROD1PL <~ Change Plotter |
" Full Size Plans -» MMOTHORRINTAXSFORL S
[~ NoGrepScale I Color Prints YsmdthgprintszdOpr <= dze Default

MHumber Of Copies: 1 Curmrent CPB Page Plot Parameters

| |
M

| |
| |
|

Current Book

Plot Commands

Plot Current

Deszign File

[ KeepFence

.
2]
L1

Exit |

| Fence Coordinates

gl o S ettings

b. Highlight the CPB file and select tii&pen button to load the CPB book file, as
shown below.
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Deskiop Sitemp
. @tempE
__,j i3| 4465R. DPREFIMN, CPE
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-
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3. Select théPlot CPB From Network button, as shown below.

<5 MDT DocuPlot (Version 1.6.3)

File ©Options  Utilities  Shrink. Y& Options

Current Sheet Size/Plotting Options
i+ Half Size Plans > MMOTHIPRINTSRODTFL
" Full Size Planz -» MMOTHIPRINTY<SFOFL
[ MoGreyScale [ Color Prints
[ to Print Shop Mumber Of Copies: | 1

Current Book

| Load Book

Append Book

Build HNew
B ook

Change Units

EOX

Current Units: METRIC
Help

Current Plotter
\AMDTHGPRINTAROD1PL

YsmdthgprintszdOpr

<-- Change Flatter |

<-- ze Default

Current CPB Page Plot Parameters

| |
mdi-v8.mas |

E dit Current Book Plot Commands

Ingert After Current Page Flot Current

Fence Coordinates
Muowve To Cross-Sect. Sheet -] 1 [ KeepFence

o (|

IIpdate MicroStation Fence

I DESIgn File
Reorder CPR Pages | Plot CPB
From Local

Page] 0 Of PIGECRBE

[

= o
v Use Local Design Files Exit |

v Usze local Reference Files Settings |
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A Network Plot (Submit CPB Page(s) for Network Batch Plotting) window will be
displayed, as shown below.

<5\ Network Plot (Submit CPB Page(s) for Netwark Batch Plotting) [= |[B][X]

Current Plot Parameters To Be Used:
* Half Size Planz --» On Flotter: MMOTHAPRIMTSRODTRL
" Full Size Plans > On Flotter: MMOTHRPRIMT v<SFOPL

[ MoGreyScale [ Color Prints Select Plotter |

[ taPrint Shop [ i Save to MWAstro'Pocommont  SBAE

[ Save az PDF

CPB Pages To Plot:
* Conzecutive --+ Staring Page|001  End Page| 508

" Random Pages | [ex 1.4-9.19]

[For random pagez 1. 4 thru 3 and 19 enter: 1.4-9.19]
Mate: Yald page numbers are 1 thru 503,

Duplex [ Print Pagez Together X  Copies |1

Submit Plots E st

4. Select the desired contract plan book pages taapldtthen select tHgave as PDF
option.
a. For Contract Plans usersSat Contract Plans PDF Stamp and Cross-Section
Cover Page Options form is displayed, as shown below.

i Set Contract Plans PDF Stamp and Cross-5ection Cover Page Options g@]§|
[~ Include Preliminary Stamp Get Pmi_et:t ‘ Continue
[ Include Cross Section Cover Page Information
Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:
|44EE=_F'EIWELL-I:EI-LINE-N

Enter PDF File Creator Hame Below:
DT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|h-1|:|ntana Department of Tranzportation

Enter Document Subject for PDF Below:
|F'n:uiect 4468 - 5TPS 271-2(3)7 - Plans

Enter Document Keywords for PDF Below:
|44EEL STPS 271-2(3)7. POWELL CO LIME-M, Plans

Enter Document MyK.ey for PDF Below:
4468
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To define the file name for the PDF file to be teelsthe user can enter the
desired PDF document title in tBmter PDF Document Title Below: text box.

The PDF File Creator Name, Name of Creator of Pié-Content, Document
Subject for PDF, Document Keywords and Document Elykntries are

metadata information that is saved within the PBFéference. The user can use
the preloaded information, manually enter all &fsth entries, or update the
project related information shown in these entibiesising theGet Project

I nformation button, as shown below.

i Set Contract Plans PDF Stamp and Cross-5ection Cover Page Options g@]@
[ Include Preliminary Stamp Eetl’-“rmect Continue
[ Include Cross Section Cover Page Infulmatlcj}_
Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:
|44EE=_F'EIWELL-I:EI-LINE-N

Enter PDF File Creator Hame Below:
DT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|h-1|:|ntana Department of Tranzportation

Enter Document Subject for PDF Below:
|F'n:uiect 4468 - 5TPS 271-2(4)7 - Plans

Enter Document Keywords for PDF Below:
|44EEL STPS 271-2[4)7. POWELL CO LIME-M, Plans

Enter Document MyK.ey for PDF Below:
4468

After theGet Project Information button is selected, @et Project Description
and Location Information form will be displayed, as shown below.

= Get Project Description and Location Information g@@

Project Information 5Summary

Enter Proj No. Here ---»|4463 Select Phase ID —-3|[8]] = Select Phase Status ———)|[-"-\||] j

Humber Description Location Agree \Unit

4468 |STPS 271-2(4)7 FOWELL CO LINE-M 004 | ooo E xit

|ProjMo.  Project Description Project Location Agree Unit
4455 IM-5F 0002(521) MT A’ JOINT 'WEIGH STATION 521 000 A
4485 IM-5F 0002(521) MT A’ JOINT 'WEIGH STATION 521 000
44E6 STPS 269-1(2811 TURM B&%'S NORTH OF HAMILTOMN 028 000
4466 S5TPS 263-1[28]1 TURM BAY'S NORTH OF HAMILTOM 028 000
4456 S5TPS 269-1(31)1 TURM BAYS NORTH OF HAMILTOM 031 00D
44E6 STPS 269-1(26)1 TURM B&Y'S NORTH OF HAMILTON 026 000
44E6 STPS 269-1(3001 TURM B&%'S NORTH OF HAMILTOMN 030 000
4457 STPS 472-1(6)1 2KM M OFJCT MT 200-MORTH 0oE 000
4457 S5TPS 472-1(6/1 2KM M OFJCT MT 200-MORTH 0oE 00D
4457 STPS 472-1(8/1 2KM M OFJCT MT 200-MORTH Qo5 000
4457 STPS 472-1(711 2 KM M OFJCT MT 200-MORTH Qo7 000
4458 STPS 271-2[4]7 POWELL CO LIME-N 000 |
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As shown above, the form loads with the Project Hermentered in thEnter

Proj No. Here ---> text box and th@hase ID andPhase Status both selected as
(All). These options are set so that all possible grr@jgreement-unit or Project
Description combinations are displayed. Searahtie list of possible projects
to find the correct Project-Agreement-Unit or PobjBescription and select the
item so that it is highlighted and then select@oatinue button to return the
updated project related information to et Contract Plans PDF Stamp and
Cross-Section Cover Page Options form, as shown below.

&4 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options g@@
[ Include Pieliminary Stamp Get[—"rmect Continue
[ Include Cross Section Cover Page . Information, :
Enter FDF Document Information Below: E xit

Enter PDF Document Title Below:
|44EB_F'DWELL-ED-LINE-N

Enter PDF File Creator Hame Below:
|MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|h-1|:|ntana Department of Tranzportation

Enter Document Subject for PDF Below:
|F'ru:uieu:t 4468 - STPS 271-2(4)7 - Planz

Enter Document Keywords for PDF Below:
|44EEL STPS 271-2(4)7, POWELL CO LINE-M, Plans

Enter Document MyKey for PDF Below:
4465

The user can then edit the title and other enifi@ssired. For example, to create
a PDF for cross-sections the user might add th&sesections designation to the
title and replace the Plans text with Cross-Sestiarthe other entries, as shown
below.
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&1 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options g@]rg|
[ Include Preliminary Stamp Get Project Continue
[ Include Crozs Section Cover Page Information
Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:
|44EB_F'EIWELL-III-LINE-N_EHDSS-SEETIDNS

Enter PDF File Creator Hame Below:
|MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|M|:untana Department of Transportation

Enter Document Subject for PDF Below:
|F'r|:|iect 4468 - STPS 271-2[4)7 - Crozz-Sections

Enter Document Keywords for PDF Below:
|44EEL STPS 271-2(4)7, POWELL CO LIME-M, Cross-Sections

Enter Document MyKey for PDF Below:
4453

To include a “Preliminary” stamp on all pages af #DF, the user can select the
Include Preliminary Stamp option, as shown below.

& Set Contract Plans PDF Stamp and Cross-Section Cover Page Options QE]E|
[v [aclude Preliminary S5tamp: Get Project Continue
[~ Include Cross Section Cover Page Information
Enter PDF Document Information Below: E xit

Enter PDF Document Title Below:
|4488_F'EIWELL-I:EI-LINE-N_EHDSS-SEETIDNS

Enter PDF File Creator Hame Below:
|MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|h-1|:|ntana Department of Transpartation

Enter Document Subject for PDF Below:
|F'ru:uieu:t 4468 - STPS 271-2[4)7 - Crozs-Sections

Enter Document Keywords for PDF Below:
|44EB, STPS 271-2(4)7, POWELL CO LINE-M, Cross-5ectionz

Enter Document MyKey for PDF Below:
4465

To include a cross-section cover page for crosseses; the user can select the
Include Cross Section Cover Page option, as shown below.
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&4 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options Q@E|
I+ Include Preliminary Stamp Get Project Continue
[ E{g:lude Cross Section Cover Page Information
Enter PDF Document Information Below: E xit

Enter PDF Document Title Below:
|4488_F'EI'W'ELL-I:D-LINE-N_EHDSS-SEETIDNS

Enter PDF File Creator Hame Below:
|h-1DT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|h-1|:|ntana Department of Transpartation

Enter Document Subject for PDF Below:
|F'ru:uieu:t 4468 - STPS 271-2[4)7 - Crozs-Sections

Enter Document Keywords for PDF Below:
|44EB, STPS 271-2(4)7, POWELL CO LINE-M, Cross-5ectionz

Enter Document MyKey for PDF Below:
4468

Enter Cross-Section Cover Page Information Below:

[~ Change Cross-Section Cover Page Defaultz [Greved Out Itemsz]

[FEDERAL 41D PROJECT NO.
|STPS 271-2417

|POMWELL CO LIME-M

|
|
|

The form will expand to show tHenter Cross-Section Cover Page

Information Below: section with the items that will be included oe tross-
section cover page. At this point the user cahtbdiproject specific cover page
line items (the items that are not greyed out).edlib the default cover page items
the user will need to select tldange Cross-Section Cover Page Defaults
(Greyed Out Items) option as shown below.
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& Set Contract Plans PDF Stamp and Cross-Section Cover Page Options g@]g|
[v Include Preliminary Stamp Get Project Continue
[+ Include Cross Section Cover Page Information
Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:
|4458_F'D'W'ELL-III-LINE-N_EHDSS-SEETIDNS

Enter PDF File Creator Hame Below:
|MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|Muntana Department of Transpartation

Enter Document Subject for PDF Below:
|F'ru:uieu:t 4468 - STPS 271-2(4)7 - Crozs-Sections

Enter Document Keywords for PDF Below:
|44EE, STPS 271-2[4)7, POWELL CO LIME-M, Cross-5ections

Enter Document MyKey for PDF Below:
4458

Enter Cross-Section Cover Page Information Below:

TRALCT PLANS BUREAL
[MONTANA DEPARTMENT OF TRANSPORTATION
IFEDERAL 41D PROJECT MO,

[STPS 271-2[417
|POMWELL CO LINE-M

|CROSS SECTIONS

|+ iChange Crosz-Section Cover Page Defaults [Greyed Out [tems):
5
COM

|$:'\'\admin"\\cwer\"\xsectian

The user can then edit the remaining cross-sectwar page line items.
Once all of the Contract Plans PDF options hava lseé select th€ontinue

button to return to the Network Plot (Submit CPR)&@®) for Network Batch
Plotting) form, as shown below.
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<5/ Network Plot (Submit CPB Page(s) for Network Batch Plotting) (= |[5][X]

Current Plot Parameters To Be Uszed:
* Half Size Planz --» On Platter:
f_“ --> On Platter:

[ MoGreyScale [ Color Prints

[ ta Print Shop [T Save o MAstro\Pocommont SBAE

P Save az POF!

CPB Pages To Plot:

* Conzecutive -» Stating Page|001  End Page|508

" Random Pages | [ex 1.4-9.19)

[For random pages 1. 4 thru 3 and 19 enter: 1.4-9.19]
Mote: Yalid page numbers are 1 thru 503

3 ¥ Copies |1

Submit Plots Exit

b. For all other privileged users, only tBave as PDF option is displayed. The
PDF file(s) created will either have a “For MDT émtal Distribution Only”
stamp or an “As-Builts Date Sensitive — For Infotima Only” stamp for as-built
PDFs.

<5\ Network Plot (Submit CPB Page(s) for Network Batch Plotting) [= |[B][X]

Current Plot Parameters To Be Used:
{+ Half Size Planz --» On Plotter:
'-"“ -3 On Platter:

[ MoGreyScale [ Color Prints |

[ ta Print Shop [ Save to “Astro\Pocommmont 5B

X Save as PDF

CPB Pages To Plot:
* Conzecutive --+ Starting Page|01 End Page(90
" Random Pages | [e= 1.4-9,19]

[For random pagez 1, 4 thru 3 .and 19 enter; 1,4-9.19]
Mote: alid page numbers are 1 thru 90,

3 * Copies |1

Submit Plots E xit

5. Select thesubmit Plots button, as shown below.
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<5/ Network Plot (Submit CPB Page(s) for Network Batch Plotting) (= |[5][X]

Current Plot Parameters To Be Uszed:
* Half Size Planz --» On Platter:
f_“ --> On Platter:

[ MoGreyScale [ Color Prints

[ ta Print Shop [T Save o MAstro\Pocommont SBAE

X Save az POF

CPB Pages To Plot:

* Conzecutive -» Stating Page|001  End Page|508

" Random Pages | [ex 1.4-9.19)

[For random pages 1. 4 thru 3 and 19 enter: 1.4-9.19]
Mote: Yalid page numbers are 1 thru 503

3 ¥ Copies |1

. Submit Plots|., Exit |

The request file will be created and saved to #tevark plot request queue an¥eaw
Network Plot Queue Requests window will be displayed as shown below.

Metwork Plot Bequests Az OF 02-Jun-2008 11:13:45
“““““ 07911343 CPR == O-Jun-2008. 11:1.3.45

Refrezh

Cloze

(On \\MDTHQAPPSAPLOTREQDEY Queue)

Mote: Current user's requests are
bracketed by astencks [*=*=*].

6. Select therefresh button to refresh the display of active requesthe queue.
Select theClose button to close the window.

7. Select theexit button to exit out of MDT Docuplot (Version 1.6,28s shown below.
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<5 MDT DocuPlot (Version 1.6.3) current Units: METRIC [ |[B][X]
File Options  Utilities  Shrink. %8 Options  Change Units Help
Current Sheet Size/Plotting Options Current Plotter
f* Half Size Flang > MMDTHOPRINTSRODTPL WMDTHGPRINTAROD1PL <~ Change Platter |
" Full Size Planz -» MMOTHIPRINTY<SFOFL P e———— Uss Diefau
[ MoGreyScale [ Color Prints e 72 Il 2 L&autl

[ toPrint Shop Mumber Of Copies: | 1 Cumrent CPB Page Plot Parameters
Current Book | |

Ingert After Current Page Flot Current

| LoadBook ||| g
Bu&lgutew Append Book I I
E dit Current Book Plot Commands I I
|

DESIgn File

0.0000,2.0000,20.0000,52.5000

Reorder CPR Pages Plot CPB
From Local

Page | 0 Of e 7
g EF P’IDLLtPH ké W Use Local Design Files S ettings | e |
1 3 | K I0m Networe: IF IJse Local Beferenice Files q

| Fence Coordinates
| Muowve To Cross-Sect. Sheet -] 1 [ KeepFence

IIpdate MicroStation Fence |j

8. Close Microstation.

9. The network batch plotter will pick up your requastl process the request, creating the
PDF file. Once the file is created the NetworkdBaPlotter will attempt to save the PDF
file to the C:\Dgn folder on the computer that thquest was submitted from. If the
C:\Dgn folder on the requesting computer is noilalsée the PDF file will be saved out
to the Plot-to-PDF share folder. The Network Ba®tbiter will then send an e-malil
message notifying you that the PDF has been creaseshown below.

B From Network Baich Plotter - Requested PDE(s) of Plots Available On WMDTHLNISDPO4 ADGN"™ - Message (Plain Text) E@
i File Edit Wiew Insert Format Tools Actions  Help

i aReply | CRephvtodl | Forward | 4 0 | ¥ LT K ﬂ 1 0 . 9 . ==

From: mdthinisbp158@state.mt,us Sent;  Mon 6/2/2008 11:36 AM
To: Boucher, Tim
L

Subject:  From Metwork Batch Plotter - Requested PDF(s) of Plots Awvailable On Y MOTHLWISDP 047 DiGh"

| The processing of wour plot reguest (file "u07911343.cpr™) has been completed.

The following PDF file(s) were created ahd are availabhle in the DGN folder on your computer
Y WMDTHLNISDPO47, DG Y, "U0791 4455RDPXESFIN 1343 .PDF"

PLELZE DO NOT REPLYT TO THIZ MESILGE.

Contact Tim Boucher, Riley Phelps or CADD Support if wyou hawve gquestions.

The message will include a link to the locationttoe file
(\\"YourComputerName"\DGMNor \\Astro\Pccommon\Plot-to-PDFlong with the name
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of the created PDF file (the file name will inclugeur user number, the name of the
CPB used to request the PDF, and a random nundogr,separated by an underscore
character (*_"). For example, the PDF file name i
“U0791_4468RDPXSFIN_1343.PDF” in the above e-mabksage.

10.Click on the link in the e-mail message to openRB4- location folder in Windows
Explorer, as shown below.

# dgn on Mdthinisdp047 =13
a

File Edit Wwiew Favorites Tools  Help
i A Barl [ _) ﬁ: [ ) Search [~ Folders v
wy i £ | A b=
Address |2 Yimdthinisdp047|dgn vl Go  Lnks
. | Mame -~ Size  Tvpe Dake r\_’lodified
File and Folder Tasks I=ibackup | File Folder 51212008 4:24 PM
9 Make 2 newfolder ICIIFIZ19-12 File Folder 4j21/2008 558 &M
i ) | hgecpm File Folder 2J14/2008 6:25 PM
] E{;ﬂs“ this felder to the Dyortho File Folder B/30/2007 3117 PM
[3Platreg File Folder 512712003 4:15 FM
yref File Folder 412112008 3:00 PM
Other Places 2 [Ctemp File Falder 6122008 10:51 AM
I itemp2 File Folder 512712008 4:39 PM
o Mdthinisdp047 4463RDPREFIN. CPE BEKE CPEFie 8i14/2007 7:51 &M
|ﬂj My Docurments 4468RDF‘XSFIN.CPB 190KE (CPE File B114)2007 7:19 AM
i My Computer L0791 _4468R0OPYSFIN_1343.POF 24,584 KB Adobe Acrobat 7.0 ... 6/2/2008 11:36 AM
‘a My Mebwark Places
Details
11 objects 24.2 ME ‘."_‘i Local intranet
& PLOT-TO-PDF
File Edit View Favorites  Tools  Help :,"‘
) B ‘___/] Iﬁ 7 Search = Folders
address |73 Yastrolpccommen|PLOT-TO-PDRE v | 50 Links **
Mame Size . Twpe Date Modified =
File and Folder Tasks =LU0791_4468R0PRSFIN_1343,POF | 74,564 KE Adobe Acrobat 7.0...  6/2/2008 11:36 AM
3 Mk & new Fulder ?.UD?Q1_4468RDPREFIN_3?1?.F‘DF 3,722 KB Adobe Acrobat 7.0...  5/Z2/Z008 5:32 AM
- =% 6001000_U1426_1108_ALL.PDF 2,382 KB Adobe Acrobat 7.0 ... 5/7/2008 3:30 PM
Q ﬁﬂs'“ M B R0t = 7BGR_LI0791_5503_ALL.PDF 1,549KB Adobe Acrobat 7.0 ...  5/7{2008 10:56 AM
=F 4@60_L14853_5752_ALL.PDF 6,203 KB Adobe Acrobat 7.0,..  5/5/2008 3:01 FM
q(-_—-'‘1-R3Ei|:l_L|‘I-i353_‘-1-EIZE\_.f'.LL.F‘DF 6,054 KB Adobe Acrobat 7.0, 5/2/2008 3:43 PM
Other Places
&F PICCOMTON
|E_'| [y Documents
o My Computer
8 My Metwork Places
Details
¢ |
6 objects 43.4 MB ‘:‘i Local intranet

Page 12 of 19 June 18, 2008



MDT Docuplot Half-Size Plan PDF Creation Instructions

11.1f the PDF file was saved to the PLOT-TO-PDF shhen select and use the
Edit->Copy file menu option to copy the PDF file, as showioie

& pLOT-TO-PDF

File M8 ‘iew Fawvorites  Tools  Help
| Undo Rename Chrl+2 | i
|- earch || Folders v
e Chrl+ ;
PDF v| 20 Links *
* | Mame Size . Twpe Date Modified
.ﬁ L0791 4468RDFPXSFEIN 1343, POE 24,584 KB Adobe Acrobat 7.0...  6/2/2003 11:36 AM
Copy To Folder, . . U0791_446ER0OPREFIN_3717 PDF 3,722 KB Adobe Acrobat 7.0...  5/22/2008 5:32 AM
Mave To Falder ... =% 6001000_U1426_1108_ALL.PDF 2,382 KB Adobe Acrobat 7.0...  5/7/2008 3:30 PM
L - L ZBGR_U0791_5503_ALL.PDF 1,549 KB  Adobe Acrobat 7.0...  5/7/2008 10:56 AM
[ Selectal QA b S e60 14653 5752 ALLPDF 6,203 KB Adobe Acrobat 7.0 ...  5/5/2008 3:01 PM
g  Invert Selection = 4360_L4553_4026_ALL.FDF 6,054 KE Adohe Acrobat 7.0 ... 5/2(2008 343 PM
- el
(5] E-mail this file
‘é Print this fil=
¥ Delete this fil
Other Places
_f DCCOMMOn
Y My D E
L My Documents 5 I 3
Copies the selected ikems ko the Clipboard: To put them in the new location, use the Paste command.

a. Use Windows Explorer to navigate to the desiredtion where you would like
to save the newly created PDF file and seleckEittie—> Paste menu option to
paste the file to the desired location, as shovovhe

B dgn M [=]E3
.ar--

File M8 ‘iew Fawvorites  Tools  Help
| Undo Delete Chrl+Z | ;
@5 1 eatrch i:E Folders "
Ay V| &
’W 4 Mame  ~ Size | Type
& - Paele HhaRiUt ] A | [Chibackup File Folder
E  Copy Ta Folder., ~ DFIz19-12 File Folder
1 Eail |Zigeopm File Folder
| partho File: Folder
Select Al Chrl+a — {&3Plotreg File Folder
Invert Selection aref File Falder
= E-_J dgn.- !1:;__"|temp File Folder
# ) backup IZtempz File Folder
& ) FI219-12 4465RDPREFIN, CPB 63KE CPEFile
& &) geopm = 44earoRysFIN.CPE 190KE CPEFile
I3 ortha
&) Platreq
50 ref
[ kemp /]
< i | > < | >
Inserts the items wou have copied or cut inko the selected location.

The file will be copied to the selected location.
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b. If desired, rename the file.
i. Select the file and right-click on the file andeszltheRename option, as
shown below.

Marme Size | Type
[Chbackup File Folder
[ChFIZ219-12 File Folder
[hgeopm File Folder
[Zhortho File Folder
e Plotreq File Folder
[Chref File Folder
[Citemp File Folder
[Citempz File Folder
4465RDPREFIN. CPE 65 KB (CPE File
4468RDPRSFIMN.CPE 190 KB CPE File
?: 0791 4465R : 24,554 KB  Adobe Acr

Open with Adobe Reader 7.0.7
Cpen with Adobe Reader 7.0.7
Prink

£ Create POF with PDFCreator

H] MOD3EZE antivirus syskem
—

Cpen With 3
lkraEdit

30 WinZip 3
Send To K
Cuk
Copy

Create Shortout
Delete

I —

Properties

ii. Remove your User Number and the random number fin@file name, as
shown below.

Marme: Size | Type
[Cibackup File Falder
CIFIZ19-12 File Falder
[—hgeopm File Folder
[Zhortho File Folder
iPlotreq File Folder
[ref Filz Folder
[itemp File Falder
[Zitempz File Falder
4465RDPREFIMN, CPE 63 KB CFE File
4465RDPRSFIM, CPE 190 KE CPE File

| faiLs M. POF 24,504 KB  Adobe Acrob.
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c. Delete the PDF file from the Plot-to-PDF share éold
i. Select the file and right-click on the file andeswltheDelete option, as
shown below.

& PLOT-TO-PDF
Edit

File View  Favorites  Tools

.__,Hl Bacl

Help

_J I? ,; | Search |[  Falders v

address |23 Y\astratpocommaniPLOT-TO-PDF

v| Go Links **

File and Folder Tasks

®if Rename this file
;ﬁ Mo this File
L'D Copy this File

@ Publish this file ta the
Weh

:j E-mail this File
..é Print this Fil=
x Dielete this file

oOther Places

{.._f DCCOMMOn
|i:] [y Documents

MName Size
sl 10701 44fEEnEREE L3as oo P4 ER4KE
0791 44¢ ©Open with Adobe Reader 7.0.7
f:EuDDIEIEID || Openwith Adobe Reader 7.0.7
TzBeR_upz|  Print
= 4860 L4gs  Create POF with PDFCreator

L ] |
= 4SED—U4SE: HIMOD32 antivirus system

Cpen With
LleraEdit
3 WinZip

Send To

Cuk
Copy

Create Shortcut

Tvpe

Adobe Acrobat 7.00...
Adobe Acrobat 7.0 ...
Adobe Acrobat 7.0,
Adobe Acrobat 7.00...
Adobe Acrobat 7.0,
Adobe Acrobat 7.0,

Dats Modified -
6/2/2005 11:36 AM
g 22)2008 532 AM
SITI2005 3:30 PM
5/7/2005 10:56 AM
SISf2003 3:01 PM
5122005 3:43 PM

Deletes the selected items.

Ren

Confirm

File Delete

Are wol sure you wank to delete
10791 _4468RDPXNSFIN_1343.POF'?

A Confirm File Delete window will be displayed as shown below.

3

Yes

Mo

| |

Select theY es button to complete the file deletion.

Select theNo button to cancel the file deletion.

After selecting thé¥ es button, the file is deleted from the Plot-to-PDF
share folder, as shown below.
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& pPLOT-TO-PDE E]@

File  Edit ‘iew Favorites Tools  Help

.___,-’ Barl 5_) I?; ,';I Search l, Folders -

address |C3 Y\astrolpecommon|PLOT-TO-POFE v | G0 Links >
Mame Size . Twpe Date Modified =
File and Folder Tasks 2001000 L1426 1108, ALL.FOF | 2,352 KB Adobe Acrobat 7.0 ...  5/7/2008 3:30 PM
= 7RGR_U0791_5503_ALL.POF 1,549KE  Adobe Acrobat 7.0...  5/7/2008 10:56 AM
=% 4860_L4853_5752_ALL.POF 6,203 KB, Adobe Acrobat 7.0 ...  5/5/2008 3:01 FM

D E\ﬂSh this Folder to the = 4560_L14653_4026_ALL.PDF 6,054 KB *Adobe Acrobat 7.0 .., 5/2/2008 3143 PM

(7 Make a new Folder

Other Places

g' DCEOMMaN

[} My Documents

o My Complter

N 1My Metwork Places

Details

4 objects 15.3 ME & Localintranst

d. You can now close the Plot-To-PDF window and g&khiadhe Windows
Explorer window showing the folder with the PDF tbe plots and view the

PDF.
12.1f the file was saved to the C:\Dgn folder on yoamputer you may want to rename the
file.
a. Select the file and right-click on the file andestltheRename option, as shown
below.
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Marne

[Cibackup
CIFI219-12
[Z)geopm

[Zhortho

[Platreq

[ref

[Citermp

[Citempz
4465RDPREFIN. CPE

4465RDPRSFIM, CPE
Open with Adobe Reader 7.0.7
Open with Adobe Reader 7.0.7
Prink

Create POF with POFCreator

Hl NODEZE antivirus swskem

——  OpenWwith ko
lkraEdit |
& WinZip 3
Send To *
Cuk
Copy

Create Shartcut
Delete

[Femme [y ]

Properties

b. Remove your User Number and the random number tfinenfile name, as shown

below.

Marne Size | Tvpe
[hbackup File Folder
[CIFI219-12 File Folder
|Zigeopm File Folder
[Carthe File Folder
[CIPlatreq File Folder
[ref File Folder
[Zhtemp File Folder
[Zhtempz File Folder
44a2RDPREFIM. CPE 63 KB (CPE File

4468RDP=SFIM.CPE 190 KE CPE Filz
463 i 24,584 KB  Adobe Acrob

13.To view the PDF simply click on the file, as sholaalow.
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# dgn on Mdthinisdp047 =13

File  Edit ‘“iew Favorites Tools  Help #‘

& = () I? /'T'Search '| Folders v

fddress | b2 \iMdthinisdp047idgn v Blco ks @

I o : ':- A Mame. -~ Size | Twpe Date Modified
File and Folder Tasks 2/ W | Fhackup Fils Folder 5/21j2008 4:24 PM
o —— it ?i::lFIZI‘B—IZ Fie Folder 4{21/2005 555 AM
il . |ZJgeopm File Folder 2/4/2008 6:25 PM
G Mozsthis e Shorthe Fils Folder B30/2007 3117 FM
7} Copy this fils [EPlotreq File Folder 542712008 4:15 PM
@ Publish this file ko the [ref File Falder 412112003 3:00 FM

Web = | [Ctemp File Folder BI2/2008 10:51 AM

() E-mail this file [)temp? File Folder 5/27/2008 4139 PM
&4y Print this file 4465RDPREFIN.CPB 65 KE  CPEB File 8/14/2007 7:51 AM
% Delete this file = 4455RDPHSFIN.CPE 190KB CPBFile 8114/2007 7:19 AM

24,584 KB Adobe Acrobat 7.0, 6§2/2008 11:36 AM

Other Places = Tvpe: Adobe Acrobat 7.0 Document
Size: 24,0 MB
o Mdthinisdpo4?
(L My Documents
"i My Computer v
Type: Adobe Acrobat 7.0 Document Size: 24.0 MEB 24,0 MB ‘:g Local inkranet

14. The file will be opened in Adobe Acrobat Readsrshown below.

& Adobe Reader - [446BRDPXSFIN.PDF]

“t Fie Edt View Document Took Window Help ) ] ] o *
D Blseescoy 5 @ glsewen | || Irseect @ @[] @ |- ® D2 @ben-

d - - : D
E =
z PRELIMINARY &iess

serving you with pridé

CONTRACT PLANS BUREAU
MONTANA DEPARTMENT OF TRANSPORTATION
FEDERAL AID PROJECT NO.
STPS 271-2(4)7
POWELL CO LINE-N

£
E
CROSS SECTIONS

7
£
= sladminiooverusseiion
ERE [oss | b bl | @ @ e

You can now save the PDF of the plots back to DM®u have named the PDF file correctly.
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In this case, for example, since the file was natoadatch the CPB file used to create the PDF,
the file could be saved in DMS with the current Bam

The file can be viewed or printed in the same maasether PDF documents.

In order to produce printed copies from the PDFE #na comparable to the prints created by
printing out of Docuplot the user should do thédwing when printing the PDF from Adobe:

After selecting the File> Print option théPrint window will open.
In the Page Handling section of the window:
a. Make sure that thBage Scaling: dropdown selection is set to “None”.
b. Make sure that th€hoose Paper Source by PDF page size option is selected.

3. Select théProperties button and go to thEinishing tab and select th&0 dpi option in
the Print Quality section of the tab and select A& button (600 dpi is the quality that is
being sent to the plotters when plotting directly)

4. Select theDK button on thd’rint window to complete the PDF printing.

=
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