MDT Docuplot PDF Creation Instructions

Enhancements have been completed to Docuplot and the Network Batch Plotting to allow
Contract Plans and Docuplot privileged users to request a PDF file containing plot results.

To use the PDF creation capability in Docuplot you will need to do the following:

1. Make surethat you have a contract plans book on your PC that you want to use to create
a PDF from (the CPB file should be in the C:\Dgn folder which iswhereit is placed when
it isaccessed using DMYS).

2. Start up Docuplot and load the desired contract plans book:

a. Select the L oad Book button as shown below.

<5 MDT DocuPlot (Version 1.6.3) Current Units: METRIC [ |[B][X)
File ©Options  Uklities  Shrink. %8 Options  Change Units Help
Current Sheet Size/Plotting _[I_ptin_ns _ Current Plotter
f* Half Size Flang > MMOTHOPRIMTAWRODTPL MMDTHGPRINTAROD1PL <~ Change Platter I
" Full Size Planz -» MMDTHOPRINT \><5FOFL e Uem Biafau
[ MoGreyScale [ Color Prints AT AP AR S L&autl

Mumber Of Copies: | 1 Current CPB Page Plot Parameters

| |
I |

I
: | '
|

Current Book

Plot [iummands

Plot Current

Deszign File

[ KeepFence

I
| 2
= [

J J om Meks Seltings | E xit |

|
| 3 = Fence Coordinates
|
|

b. Highlight the CPB file and select the Open button to load the CPB book file, as
shown below.
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ty Docurments

A

by Computer

Laak ir: |;,_:| dan ﬂ i EEE
" backup
bﬁ CFIZ19-12
by Recent Egegpm
Diocuments Byortho
"_’;:L (&3 Plotreq
- (Cref
Desktop ytemp
- [Ctempz
.-'j 4463RDPREFIN. CPE
4468RDPKSFIN.CPB

My Metwork  File name: | 446BRDPXSFIN.CPB i \ﬂ[%l
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Filzz of type: |I:|:|ntra|:t Flanz Book Files [*.cpb] L] ﬂ

3. Sdect the Plot CPB From Network button, as shown below.

<5 MDT DocuPlot (Version 1.6.3)

File ©Cptions Ukilities  Shrink & Options

Current Sheet Size/Plotting Options
& Half Size Plans -» MWD THOPRINTYRODTFL
© Full Size Plans -» FAMDTHOPRIMNT<SFORL

Zhange Units

Help

Current Plotter
MMDTHGPRINTAROD1PL

<-- Change Flatter I

IsmdthaprintsisdOpr

<-- ze Default

[ MoGreyScale [ Color Prints

[ toPrint Shop MNumber Of Copies: |1— Current CPB Page Plot Parameters

Current Book &S TRE |1d

[ dar4458R DPXSFIN. CFE Load Book B _“]

Build Hew
Book Append Book

Edit Current Book

1 Plot Commands
Plot Current

Inzert After Current Page

|
o |
| |
|

| DESIgn File
‘I Fehqg:e[}r?:n&?gg;%zit Sheet >l1_ o Keep Fence
Raotda ERE Fages | FE;HEJZE" Update MicraStation Fence .. ILJ
Page [ 0 Of [ Pt CPBE G [ Use Local Design Files : ;
LU _’J bl il W Lse Local Reference Files Setlings | i |
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A Network Plot (Submit CPB Page(s) for Network Batch Plotting) window will be
displayed, as shown below.

<5 Network Plot (Submit CPB Page(s) for Network Batch Plotting) [= |[B][X]

Current Plot Parameters To Be Used:
* Half Size Planz --» On Flotter: '\'\MDTHE!PHINTRHDD'IF'[
" Full Size Plans --» On Flotter; YMOTHRPRIMT Y<SFOPL

[ MoGreyScale [ Color Prints Select Platter

[ toPrint Shop [ i Save to MWAstro'Pocommon®  SBAE

[ Savea: PDF

CPB Pages To Plot:
{+ Consecutive -» Starting F'agell]m End Page|508

" Random Pagesi . [ex. 1.4-9.19]

[For random pagesz 1. 4 thru 3 and 19 enter: 1.4-9.19]
Mate: Walid page numberz are 1 thru BOE,

Duplex [  Print Page: Together X  Copies |1

Submit Plots E st

4. Select the desired contract plan book pages to plot and then select the Save as PDF
option.
a. For Contract Plans users, a Set Contract Plans PDF Stamp and Cross-Section
Cover Page Options form is displayed, as shown below.

& Set Contract Plans PDF Stamp and Cross-Section Cover Page Options E][E]E|
I Include Preliminary Stamp Get Pmi_ect ‘ Contine
[~ Include Cross Section Cover Page Information
Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:
J44EE_F'EIWELL-EEI-LINE-N

Enter PDF File Creator Hame Below:
JMDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

JMDntana Department of Tranzpartation

Enter Document Subject for PDF Below:
JF'rDiect 4468 - 5TPS 271-2(3)7 - Plans

Enter Document Kepwords for PDF Below:
14458, STPS 271-2[3)7. POWELL CO LIME-H. Plans

Enter Document MyK.ey for PDF Below:
|4465
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To define the file name for the PDF file to be created the user can enter the
desired PDF document titlein the Enter PDF Document Title Below: text box.

The PDF File Creator Name, Name of Creator of PDF File Content, Document
Subject for PDF, Document Keywords and Document MyKey entries are
metadata information that is saved within the PDF for reference. The user can use
the preloaded information, manually enter all of these entries, or update the
project related information shown in these entries by using the Get Project

I nfor mation button, as shown below.

&3 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options E@
[ Include Preliminary Stamp GetF‘rmect P
[ Include Cross Section Cover Page I"f“"“at'd\s__
Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:
J44EE_F'EIWELL-EEI-LINE-N

Enter PDF File Creator Hame Below:
JMDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

JMDntana Department of Tranzpartation

Enter Document Subject for PDF Below:
JF'rDiect 4468 - 5TPS 271-2(4)7 - Plans

Enter Document Kepwords for PDF Below:
14458, STPS 271-2[4)7. POWELL CO LIME-H, Plans

Enter Document MyK.ey for PDF Below:
14468

After the Get Project Information button is selected, a Get Project Description
and Location Information form will be displayed, as shown below.

= Get Project Description and Location Information

Project Information Summary

Enter Proj Mo. Here --->/4468 Select Phase ID >8] ~ Select Phase Status -—-)][-"-“-"] _'J

Number Description Location AQIBBW
4488 |STPS 271-24)7 POWELL CO LIME-M 004 IW
|Proj Mo, Project Description Froject Location Agree  Unit
4465 IM-5F 0002[521) MT A JOINT WEIGH STATION 521 000 »~
4465 IM-5F 0002[521) MT A JOIMT WEIGH STATION 521 o000 —
44EE STPS 269-1(28)1 TURM B&TS NORTH OF HAMILTON 028 000
44EE STPS 269-1(28]1 TURM BAYS NORTH OF HAMILTON 028 000
4468 STPS 269-1(3111 TURM BAYS NORTH OF HAMILTON 031 000
4468 STPS 269-1(26]1 TURM BAYS NORTH OF HAMILTOMN 026 o000 o
44EE STPS 269-1(3001 TURM BAYS NORTH OF HAMILTON 030 0oo
4457 STPS 472-1(E71 2KM M OF JCT MT 200-MORTH 00 000
4457 STPS 472-1(671 2KM M OF JCT MT 200-MORTH o0 000
4457 STPS 472-1(5]1 2KM M OF JCT MT 200-MORTH oos  ooo
71 2 kM M OF JCT MT 200-MORTH ooy 0oo

4467 STPS 47217)

POWELL CO LIME-M

Page 4 of 19 June 18, 2008



MDT Docuplot PDF Creation Instructions

As shown above, the form loads with the Project Number entered in the Enter
Proj No. Here ---> text box and the Phase I D and Phase Status both selected as
(All). These options are set so that all possible project-agreement-unit or Project
Description combinations are displayed. Search thru thelist of possible projects
to find the correct Project-Agreement-Unit or Project Description and select the
item so that it is highlighted and then select the Continue button to return the
updated project related information to the Set Contract Plans PDF Stamp and
Cross-Section Cover Page Options form, as shown below.

&4 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options g@
[~ Include Preliminary Stamp Eet[—"rmect Conbiri
[ Include Cross Section Cover Page LInformation. ;
Enter FDF Document Information Below: E it

Enter PDF Document Title Below:
|44EE_F'EIWELL-EEI-LINE-N

Enter PDF File Creator Hame Below:
|MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

|M|:untana Department of Trangportation

Enter Document Subject for PDF Below:
|F'ru:uieu:t 4468 - STPS 271-2[4)7 - Planz

Enter Document Keywords for PDF Below:

|4468, STPS 271-24)7. POWELL CO LINE-N, Plans

Enter Document MyKey for PDF Below:
4453

The user can then edit the title and other entries if desired. For example, to create
a PDF for cross-sections the user might add the cross-sections designation to the
title and replace the Plans text with Cross-Sections in the other entries, as shown
below.
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&4 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options

[ Include F‘rellmmal_v_ﬁlamp Get Project Continus
[ Include Crozs Section Cover Page Information
Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:
]44EB_F'EIWELL-EEI-LINE-N_CHDSS-SEETIDNS

Enter PDF File Creator Hame Below:
]MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

]Mu:untana Department of Transportation

Enter Document Subject for PDF Below:
]F'n:niect 4468 - STPS 271-2[4)7 - Crozz-Sections

Enter Document K.eywords for PDF Below:
]4488, STPS 271-2(4)7. POWELL CO LIME-M, Cross-Sections

Enter Document MyKey for PDF Below:
| 4465

To include a“Preliminary” stamp on all pages of the PDF, the user can select the
Include Preliminary Stamp option, as shown below.

&4 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options g@@|
v [aclude Preliminary Stamp: Get Project Contirmis
[ Include Cross Section Cover Page Information
Enter FDF Document Information Below: E xit

Enter PDF Document Title Below:
]44EE_F'EIWELL-EEI-LINE-N_CHDSS-SEETIDNS

Enter PDF File Creator Hame Below:
]MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

]Mu:untana Department of Trangportation

Enter Document Subject for PDF Below:
]F'ru:uieu:t 4468 - STPS 271-2[4)7 - Crozs-Sections

Enter Document Keywords for PDF Below:
]4458, STPS 2A1-2(4)7, POWELL CO LIME-M, Cross-Sections

Enter Document MyKey for PDF Below:
4468

To include a cross-section cover page for cross-sections, the user can select the
Include Cross Section Cover Page option, as shown below.
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&9 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options

v Include Prelimi St i

¥ Include Preliminary Stamp Get Project Continus
[ E{g:lude Cross Section Cover Page! Information

Enter PDF Document Information Below: E it

Enter PDF Document Title Below:
]44EE_F'EIWELL-EEI-LINE-N_CHDSS-SEETIDNS

Enter PDF File Creator Hame Below:
]MDT Contract Plans Bureau

Enter Hame of Creator of PDF File Content Below:

]Mu:untana Department of Trangportation

Enter Document Subject for PDF Below:
]F'ru:uieu:t 4468 - STPS 271-2[4)7 - Crozs-Sections

Enter Document K.eywords for PDF Below:
]4458, STPS 271-2(4)7, POMWELL CO LINE-M, Crozs-Sections

Enter Document MyKey for PDF Below:
|4468

Enter Cross-Section Cover Page Information Below:

[~ Change Cross-Section Cover Page Defaults [Greyed Out Items]

[FEDERAL 41D PROJECT NO.
|STPS 271-2417

|PO'WELL CO LINE-N

|
| T
|

The form will expand to show the Enter Cross-Section Cover Page

I nformation Below: section with the items that will be included on the cross-
section cover page. At this point the user can edit the project specific cover page
line items (the items that are not greyed out). To edit the default cover page items
the user will need to select the Change Cross-Section Cover Page Defaults
(Greyed Out Items) option as shown below.
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DEX

&3 Set Contract Plans PDF Stamp and Cross-Section Cover Page Options

v Include Prelimi St i

[+ Include Preliminary Stamp Get Project Contirie
¥ Include Cross Section Cover Page Information

Enter PDF Document Information Below: Exit

Enter PDF Document Title Below:

|4468_POWELL-CO-LINE-N_CROSS-SECTIONS

Enter PDF File Creator Hame Below:
]MDT Contract Plans Bureau

Enter Name of Creator of PDF File Content Below:

]Mnnlana Department of Transpartation

Enter Document Subject for PDF Below:

]F'ru:uieu:t 4468 - STPS 271-2(4)7 - Crozz-Sections

Enter Document Keywords for PDF Below:

14468, 5TPS 271-2(4)7, POWELL CO LINE-N, Cross-Sections

Enter Document MyKey for PDF Below:

4458

Enter Cross-Section Cover Page Information Below:

TRACT PLANS ELUREAL
[MONTAMA DEPARTMEMT OF TRANSPORTATION
[FEDERAL AID PROJECT NO.
|STPS 271-2(417
|POMWELL CO LINE-M

|CROSS SECTIONS

[v iChange Crosz-Section Cover Page Defaults [Greyed Out Items):
n
CaM

|S:"a"\al:lmin'\"\cuver"\\:-csectinn

The user can then edit the remaining cross-section cover page line items.

Once al of the Contract Plans PDF options have been set select the Continue
button to return to the Network Plot (Submit CPB Page(s) for Network Batch

Plotting) form, as shown below.
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<5 Network Plot (Submit CPB Page(s) for Network Baich Plotting) [= |[B][X]

Current Plot Parameters To Be Uszed:
* Half Size Planz --» On Platter:
i 22 Flan: - On Plotter:

[ MoGrey Scale [ Calor Prinks it ot

[ ta Print Shop [T Save to Whasto\Pocommon'  SEAE

P Save az POF!

CPB Pages To Plot:
* Conzecutive > Starting F'agell]m End Fage|508

" Random F'ages1 LTI [ex. 1.4-9.19)

[Far random pages 1. 4 thru 3 and 19 enter; 1.4-9.19]
Mote: *alid page numbers are 1 thru 503,

x t Pages - X Copies |1

Submit Plots E st

b. For all other privileged users, only the Save as PDF option isdisplayed. The
PDF file(s) created will either have a“For MDT Internal Distribution Only”
stamp or an “As-Builts Date Sensitive — For Information Only” stamp for as-built
PDFs.

<2 Network Plot (Submit CPB Page(s) for Network Baich Plotting) = |[B][X]

Current Plot Parameters To Be Used:
+ Half Size Plans --» On Plotter: |

i 2= Flans -» On Plotter:

[ MoGrey Scale [ Color Printz T

[ to Frint Shop [ Save to YAstrovPoocommont SEA

[¥: Save as PDF

EPB Pages To Plot:
{* [Consecutive -» Starting F'agellﬂ End Page({90
" Randam Pages | [ex. 1.4-9.19)

[Far random pages 1. 4 thiu 9 and 19 enter; 1.4-3,19]
Mate: Yalid page numberz are 1 thru 90,

3 t Page: : ® Copies |1

Submit Plots E xit

5. Sdect the Submit Plots button, as shown below.
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<5 Network Plot (Submit CPB Page(s) for Network Baich Plotting) [= |[B][X]

Current Plot Parameters To Be Uszed:
* Half Size Flanz --» On Plotter; %
i jz2 Flan: == On Plotter;

[ MoGrey Scale [ Calor Prinks it ot

[ ta Print Shop [T Save to Whasto\Pocommon'  SEAE

X Save az PDF

CPB Pages To Plot:
* Conzecutive > Starting F'agell]m End Fage|508
" Random F'ages1 LTI [ex. 1.4-9.19)

[Far random pages 1. 4 thru 3 and 19 enter; 1.4-9.19]
Mote: *alid page numbers are 1 thru 503,

X t Page: : M Copies |1

. Submit Plots|.. Exit ‘

The request file will be created and saved to the network plot request queue and a View
Network Plot Queue Requests window will be displayed as shown below.

<3 View Network Plot Queue Requests

Metwork Plot Bequests Az OF 02-Jun-2008 11:13:45
s | 090344, CPR === Oddun-2008  11:13:45

Refrezh

Close

(On \\MDTHQAPPSAPLOTREQDEY Queue]

Mote: Current user's requests are
bracketed by astericks [=*=~].

6. Select the Refresh button to refresh the display of active requests in the queue.
Sdlect the Close button to close the window.

7. Select the Exit button to exit out of MDT Docuplot (Version 1.6.X), as shown below.
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<5 MDT DocuPlot (Version 1.6.3) Current Units: METRIC [ |[B][X)
File ©Options  Uklities  Shrink. %8 Options  Change Units Help
Current Sheet Size/Plotting _[I_ptin_ns _ Current Plotter
f* Half Size Flang > MMOTHOPRIMTAWRODTPL MMDTHGPRINTAROD1PL <~ Change Platter I
" Full Size Planz -» MMDTHOPRINT \><5FOFL e Uem Biafau
[ MoGreyScale [ Color Prints AT AP AR S L&autl

[ taPrint Shop Mumber Of Copies: | 1 Cumrent CPB Page Plot Parameters
Current Book &S TRE |1d

Ingert After Current Page Flot Cumrent

| dan' 4458F Load Book RO mdtv8mas il
BUI;ISDT&E" Append Book I . I
E dit Current Euuk Plot [iummands I ; ill I
|

DESIgn File

Reorder CPE Pages Flot CPB
From Local

Page | 0 OF | 502 T —— :
a . P’Iu:ll.”tl-"l:l 5 W Use Local Design Files S | o |
1 ﬁ From Metwork || = ||| ool Referance Files g

| : Fence Coordinates
| Move To Crosz-Sect. Sheet >l 1 [ KeepFence

|Ipdate MicroStation Fence |j

8. Close Microstation.

9. The network batch plotter will pick up your request and process the request, creating the
PDF file. Oncethefileis created the Network Batch Plotter will attempt to save the PDF
fileto the C:\Dgn folder on the computer that the request was submitted from. If the
C:\Dgn folder on the requesting computer is not available the PDF file will be saved out
to the Plot-to-PDF share folder. The Network Batch Plotter will then send an e-mail
message notifying you that the PDF has been created, as shown below.

B From Network Batch Plotter - Requested PDF(s) of Plots Available On WMDTHLNISDPO47\DGN" - Message (Plain Text) =1E3

File Edit Wiew Insert Format  Tools  Actions  Help

E.:_%R_eply | ,_@Replvtonl_l | b Forward | (= =3 | ¥ [ (A3 £ ? -i|i °|| L\ | B 7 U =

iy

From; mdthinisbp15&@state, mk.us Sent:  Mon &/2/2005 11,36 AM

To: Boucher, Tim
[

Subject;  From Metwork Batch Plotter - Requested PDF(s) of Plots Available On YWMDTHLWISDPO47\DGH"

| The processing of your plot reguest (file "u07911343.cpr™) has been cowmpleted.

The following PDF file(s) were created and are available in the DGN folder on your computer
SO MDTHLNISDRO47Y DGMYY "U0731 4465RDPXSFIN 1343 .FPDF"

FLEASE Do NOT REPLY TO THIS MESIAGE.

Contact Tim Boucher, Riley Phelps or CADD Jupport if wou have gquestions.

The message will include alink to the location for thefile
(\\"Y ourComputerName”\DGN or \\A stro\Pccommon\Plot-to-PDF) aong with the name
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of the created PDF file (the file name will include your user number, the name of the
CPB used to request the PDF, and a random number, each separated by an underscore
character (“_). For example, the PDF file nameis
“U0791_4468RDPXSFIN_1343.PDF” in the above e-mail message.

10. Click on the link in the e-mail message to open the PDF |ocation folder in Windows
Explorer, as shown below.

% dgn on Mdthlnisdp047

FEX
r*

File Edit Wiew Favorites Tools  Help

‘_,‘ Back \_,) Iﬁ /':7 Seatch lt Folders -

Address | YiMdthinisdp047dan

Links >

9GE

Mame =~ Size  Type Date Modified
File and Folder Tasks [backup | File Folder 5/21/2008 4:24 PM
9 Wake 2 newfolder !“aFI219-12 F?Ie Foldsr 4/21/2008 5:58 AM
: ) I)geopm File Folder Z14/2008 6:25 PM

(2] E\ﬂs“ this folder to the Dyortho File Folder 8/30/2007 3:17 PM
[Platreg File Folder 512712008 4:15 PM

Iyref File Folder 4121/2008 3:00 PM

Other Places Ctemp File Folder Bf2f2008 10:51 AM
g [Citemp2 File Folder SI2712003 4:39 PM
g Mdthinisdp047 4468RDPREFIN. CPB E3KE CPEFile 8(14/2007 7:51 AM
(=} My Documents =) 445eRDPYSFIN.CPE 190KE CPE File 8/14/2007 7:19 AM
i@ My Computer L0791 _4468ROPXSFIN_ 1343, POF 24,584 KE Adobe Acrobat 7.0 ... 6/2/2008 11:36 AM

W My Metwork Places

Details

11 abjects 24,2 MB ‘j Local intranet
& PLOT-TO-PDF = [B)X]
File Edit ‘iew Favorites Tools Help ?,*
‘_’J Back :\._.) Lﬁ ,',_\J Search l{_ Folders -
Address |5 Yastrolpocommon|PLOT-TO-FOF b | G0 Links **
= Mame Size  Twpe Date Modified
File and Folder Tasks 110791 4468RDPHSFIN, 1343, POF | 24,554 KB Adobe Acrobat 7.0...  £/2/2008 11:35 AM
l7::L|D?‘.:)1_‘I-‘I-EiERl:)F‘F‘\EFIN_S?1?.F‘DF 3,722 KB Adobe Acrobat 7.0...  5/22/2008 §:32 AM
i3 Make a new Folder -
) : _,-_-»_E!DDIDUU_UI‘I-ZE!_I 105_ALL.PDF 2,382 KB Adobe Acrobat 7.0...  5/7/2008 3:30 PM
(2] ﬁ;‘:gs'“ s falcet feithe = ZBGR_U0791_5503_ALL.FDF 1,549KE Adobe Acrobat 7.0...  5/7/2008 10:56 AM
E;436D_U4353_5?52_F\LL.F‘DF 6,203 KB Adobe Acrobat 7.0.,.  5/5/2008 3:01 PM

Other Places

j PCCOMMOn

h]:'l My Documents

i My Computer

i-‘uj My Nekwork Places

Details

6 objects

L 4860_ ME53_4026_ALL.PDF

6,054 KB

Adobe Acrobat 7.0,

5/2/2008 3:43 PM

43.4 MB

‘:J Local inkranet

Page 12 of 19 June 18, 2008




MDT Docuplot PDF Creation Instructions

11. If the PDF file was saved to the PLOT-TO-PDF share then select and use the
Edit-> Copy file menu option to copy the PDF file, as shown below.

& pLOT-TO-PDF

File M8 ‘Yiew Favorites Tools  Help
| Undo Rename Chrl+2 -
1 -jearch || Folders . -
J Cut Chrl+¥ i
PDF v| 20 Links **
* | Mame Size  Twpe Date Modified =
.g L0791 4465RDPXSFIN_ 1343 .PDF 24,584 KB Adobe Acrobat 7.0...  6/2/2003 11:36 AM
Copy To Faolder... f—_—- Un7a1 _4468RDPREFIN_3717.FDF 3,722 KB Adobe Acrobat 7.0,  5/22/2008 §:32 AM
| Move To Folder... T_—»_E!DDIDDD_UHZE!_I 105_ALL.PDF 2,382 KB Adobe Acrobat 7.0...  5/7/2008 3:30 PM
Lf‘ Z ZBGR._J0791_5503_ALL.FDF 1,549 KB  Adobe Acrobat 7.0...  5/7/2008 10:56 &M
[ Select Al Chri+A =% 4860_U4853_5752_ALL.PDF 6,203 KE Adobe Acrobat 7.0 ... 5572008 3:01 PM
| Invert Selection - :
& L 4860_L4853_4026_ALL.PDF 6,054 KB Adobe Acrobat 7.0...  5/2/2008 3:43 PM
— Wb
(7] E-mail this file
Q‘é Prink this File
¥ Delete this fils
Other Places
4‘# PCCOMMINOn
e
! [y D 18
h..._"l iy Documerts 33 @
Copies the selected items to the Clipboard. To put them in the new location, use the Paste command.

a. Use Windows Explorer to navigate to the desired | ocation where you would like
to save the newly created PDF file and select the Edit—> Paste menu option to
paste the file to the desired location, as shown below.

File M@ ‘iew Faworites Tools  Help _-4"
| Undo Delete Chl+z e
@; - §earch Uc_-h Folders | |Z25|~
fddrd  Copy k- v| B o
Fgldef:w = Mame = Size | Type
= BRstamhaite: 1 | [Chbackup File: Faolder
g Copy ToFolder., — [ChFI219-12 File Folder
1 [Zigeopm File Folder
[Chartho File Falder
Select Al Chri+A — & Plotreg File Folder
: Invert Selection Dyrer File Falder
= 5 dgn.- [Citemp File Folder
& ) backup [Citempz File Folder
® ) F1z19-12 4468RDPREFIN, CPB 63KE CPEFile
& 3 geopm 4968R0PYSFIN.CPE 190KB CPEFile
53 ortho
e Platreq
50 ref
=) temp bl
£ | ¥ 4 | >

Inserts the items wou have copied or cut into the selected location.

Thefile will be copied to the selected |ocation.
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b. If desired, renamethefile.
i. Select thefile and right-click on the file and select the Rename option, as

~shown below. o o

Marne Size  Type
|[hbackup File Folder
ICFI219-12 File Faolder
[Cgeopm File Folder
[Chortho File Folder
(e Flotreq File Falder
[href File Folder
[htemp File Folder
[hitempz File Folder
4465RDPREFIM, CPE 65 KE CPE File
4468RDPRSFIMN. CPE 190 KE CPE File

-_1' L0791 4465RDPXSFIN 15343, PDF 24,5684 KE  Adobe Acr
Open with Adobe Reader 7.0.7
Cpen with Adobe Reader 7.0.7

Prink

& Create POF with PDFCreator

H] MOD3Z antivirus syskem
—

Cipen With 3
IkraEdit

30 WinZip 3
Send To 3
Cuk
Copy

Create Shortout
Delete

LRy

Properties

ii. Remove your User Number and the random number from the file name, as

~ shown below. o o

Marmne Size . Type
|hbackup File Folder
[CIF1Z19-17 File Falder
[)geopm File Folder
[Chorthe File Folder
&=3Plotreq File Folder
[href File Folder
Ihtemp File Folder
[Chtempz File: Folder
4465R.DPR.EFIN. CPE 65 KB (CPE File
4468RDPRSFIMN.CPE 190 KB CPE File

| ghis IMN.PDF 24,584 KE Adobe Acrob.
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c. Deetethe PDF file from the Plot-to-PDF share folder.
i.

& PLOT-TO-PDF
File  Edit

Wiew

‘_J

Favarites

Select the file and right-click on the file and select the Delete option, as
shown below.
FEX

Help ;k

Tools 4

\__"l Lﬁ: ,J._j Search lt Folders v

File and Folder Tasks

mil Rename this file
E% Mo bhis File
’D Copy this File

@ Publish this fils ko the

Weh
() E-mail this file

.;ﬁ Print this File
¥ Delete this fils

Other Places

Jf PCCOmman
D My Docurnents

Address |Lﬁ? WastrolpocommontPLOT-TO-PDF

v Bleo ks ?

Date Modified
6/2/2008 11:36 AM
g/22/2005 §:32 AM

Size | Type

g L0701 446SROEEEEIL i 24 P 24 584 kB Adobe Acrobat 7.0 ..
T uoroy 44 Open with Adobe Reader 7.0.7  lagohe acrobat 7.0...

Weootooo |  Openwith Adobe Reader 7.0.7 Adobe Acrobat 7.0, 5/7/2008 ::30 PM
zBer_un7|  Print Adobe Acrobat 7.0...  517/2008 10:56 &AM
To4s60_4gy  Creste PDF with PDFCreatar \dobe Acrobat 7.0, 5/5/2008 3:01 PM

Adobe Acrobat 7.0, 5(2[2008 3:43 PM

Z 4BE'D—U“B‘:: HIMOD32 antivirus system

Cpen With 3
UltraEdit

3 WinZip 3
Send To 3
Zuk
Copy

Create Shortcut

Deletes the selected items.,

Ren

Confirm File Delete

A Confirm File Delete window will be displayed as shown below.

X

Are wou sure you want ko delete
U071 _4465RDPXSFIM_1343.PDF'?

[ Yes ] [ Mo

Select the Y es button to complete the file del etion.
Select the No button to cancel the file deletion.

After selecting the Y es button, the file is deleted from the Plot-to-PDF
share folder, as shown below.

Page 15 of 19 June 18, 2008



MDT Docuplot PDF Creation Instructions

& pLOT-TO-PDF

File Edit “iew Favorites Tools  Help ?F

\_) s :\._,;] Lﬁ; /:—-} Search lt Faolders ..

Address |2 Yastroipccommon|PLOT-TO-PDF bt | Go  Links ™
= . Mame Size  Twpe Date Modified
File and Folder Tasks 001000 11426 1108 ALLPDF | 2,362 KB Adobe Acrobat 7.0 ...  5/7/2008 3:30 PM

¥ 7BGR_U0791_5503_ALL.PDF 1,549 KE  Adobe Acrobat 7.0.., 5/7/2008 10:56 AM
=% 4860_L4853_5752_ALL.POF 6,203 KB, Adobe Acrobat 7.0 ... 5/5/2008 3:01 PM
= 4860_4853_4026_pLL.POF 6,054 KB “Adobe Acrobat 7.0, 5/2/2008 3:43 PM

i3 Make a new Folder

@ Publish this folder bo the
Weh

Other Places

j PCCOMMOn

h]:'l My Documents

i My Computer

i-‘uj My Nekwork Places

Details

4 objects 15.8 MB ‘:J Local inkranet

d. You can now close the Plot-To-PDF window and go back to the Windows
Explorer window showing the folder with the PDF for the plots and view the

PDF.
12. If the file was saved to the C:\Dgn folder on your computer you may want to rename the
file.
a. Select thefile and right-click on the file and select the Rename option, as shown
below.
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Marne

[hbackup
[CHFIz19-12

) geopm

[Chortha

[C)Platreq

IChref

u'ﬂtemp

lﬂtempz
4465R.DPREFIN. CPE

446BROPXSFIN, CPB
T :
Open with Adobe Reader 7.0.7

Cpen with Adobe Reader 7.0.7
Prink
Create PDF with PDFCreator

Hl NQDEZE antivirus syskem

——  OpenWwith L
lkraEdit ]
30 WinZip b
Send To k
Cuk
Copy

Create Shortout
Delete

IEEEE= )

Properties

b. Remove your User Number and the random number from the file name, as shown

below.

Marne Size  Type
[hbackup Filz Folder
[CIFI219-12 File Falder
|igeopm File Falder
[Cartho File Falder
[CPlatreq File Falder
[href File Folder
[Zhtemp File Folder
[Zhtempz File Folder
44c2RDPREFIN. CPE A3 KE (CPE File
4402RDPRSFIM, CPE 190 KE PE File

463 24,584 KE  Adobe Acrob

13. To view the PDF simply click on thefile, as shown below.
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¥ dpn on Mdthinisdp047
Edit

File Wiew  Favorites  Tools  Help

leo

J Back (=] L? ).) Search '1 Folders

Address |_¢-{ 1iMdthinisdp04 7 dan

I o A Mame - Size | Tvpe
File and Folder Tasks . * | IC)backup File Folder
mil Rename this fils @F1219—12 F?Ie oker
z iﬁgegpm File Folder
ﬁ Mavve this File Chortho File Folder
[ <op this file [C)Plotreg File Folder
&8 Publish this file ta the [href File Folder

Wieh [Chtemp File Folder
=) E-mail this file Cytempz File Folder
i2y Print this file 4465R0PREFIN. CPE B3 KE (CPE File
x Dielete this file 4455RDPRSFIM, CPE 190KE CPE File
i ) M.PDF 24,584 KB  Adobe Acrobat 7.0,

Other Places

Tvpe: Adobe Acrobat 7.0 Document
Size: 24,0 MB

g tdthlnisdpng 7
B My Docurnents
j Py Cormputer

Date Modified
Si21j2008 4:24 PM
4121)2008 5:58 AM
214/2003 B:25 PM
B/30j2007 317 PM
5/27/2008 4:15 PM
4/21j2008 3:00 PM
&/2/2005 10:51 AM
51272008 4:39 PM
B/14j2007 7:51 &M
/142007 7:19 AM
Bi2[2008 11:36 AM

Links >

Tvpe: Adobe Acrobat 7.0 Document Size: 24.0 MEB 24.0 ME

ﬂ Local inkranst

14. Thefilewill be opened in Adobe Acrobat Reader, as shown below.

#! Adobe Reader - [446BRDPXSFIN.PDF]

7'); File Edit View Document Tooks ‘Window Help ) -8
fe 4 BsaveaCopy = e ﬁSaarch : ?‘;‘!I}Selec{ E‘} @\. j = (] ‘E%_|v @ [(Mi.c @ Help -

Ein J i
E =
z PRELIMINARY &

serving you with pﬁdé

CONTRACT PLANS BUREAU
MONTANA DEPARTMENT OF TRANSPORTATION
FEDERAL AID PROJECT NO.
STPS 271-2(4)7
POWELL CO LINE-N

£
E
CROSS SECTIONS

|
£
£
i shadminiooverxsseion

_!34 = [ 1ofsos | b bl | @ ‘;l% TR

Y ou can now save the PDF of the plots back to DMS if you have named the PDF file correctly.
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In this case, for example, since the file was named to match the CPB file used to create the PDF,
the file could be saved in DM S with the current name.

Thefile can be viewed or printed in the same manner as other PDF documents.
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