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Access Requests
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Access Requests Continued

Fill out the required information
on the form to request access as
either a Prime Contractor,
Subcontractor or both.

When the form is filled out, click
on the Send Request button at the
bottom of the page.

Please note, it can take up to 24
to 48 hours for requests to be
completed.

When access has been granted,
and email will be sent to the user
with the information about the
next steps.

Important: Please make sure that
the email address is correct for
correspondence.

MONTANA TRAVELER INFO - PUBLIC INVOLVEMENT ~ DOING BUSINESS ~ PUBLICATIONS ~  VISION ZERO - ABOUT -
Degartment of Transportation

At this time, all training will be through Microsoft Teams or Zoom.

Thank you.

Resources
AASHTOWare Civil Rights & Labor (CRL) Electronic Payroll Compliance

A4 CRL is a web-based that accepts contractor and subcontractor regqui rtified payroll information for verifying compliance with federal and state laws and regulations. The system processes contractors’
nst the appropriate w sion allowing for increased accuracy and tim

software can import data from an XML file. eliminating the need to
Although users can manually enter the data into the system, there can be quite a lot of it, and many firms use software sy s that contain most or all of what is needed already.
The Montana Department of Transportation (MDT) is transitioning to AASHTOWare CRL from the hard copy paper process. Contracts will have a Special Provision if the new system applies

Vendor Access

Companies that are registered vendors witnh MDT can receive a o MDT AASHTOWare CRL System by completing the following form. If you are not a registered vendor, please contact 406-444-6215 to create a vendor account
hefore completing the form.

CRL Access Form
AASHTOWare Website
» Login to AASHTOWare

System Requirements

Nindows 7.8 or 10
ogle Chrome
2010 or newer

Guides
AASHTOWare CRL Guide

Forms

CRL Payroll Spreadsheet | XML Payroll Spreadsheet Conversion Utility

Reports

The following Payroll Codes correspond to the Federal Highway Prevailing Wage Rates attached to each MDT Highway Construction contract

Certified Payroll Codes



Log in and Password Change

Click on the website link in the
email received.

Enter in the email address that P
was submitted under Username. PI’ PI’ Ojaé Ct&

Enter in the password that was Jl
given in the email. The

password is case sensitive.
Change the drop down to MDT

Contractors. Usemanme

To set up a unique password, i
follow the steps in the State Employees
docq{nent attached to the
email.

Note: Au passwords W]ll exp-i re Forgot your contractor username or password?
in 60 days. If you continue to
use the Temporary password, it
may expire sooner.




Home Dashboard - Navigation

» The Home Dashboard is the main
screen within the system for the
user to navigate through to

different locations within
AASHTOWare. These locations Onthis page:  Vendor Pyl Unapproved Payls
can be accessed through the PROJECT MDT Non Agency Prime Contractor Payroll User
Component OpthﬂS. v Vendor Payrolls
 Components are defined by the 0 ype serencrinor pess Ener | Avanes
dark blue ribbons. These
components also have specific Comer Pyl St o .
help icons as well as Component

ac ti 0 n S t h a t a l low t h e u S e r to Enter search criteria above to see results |07 | Show first 10
complete actions.

v Unapproved Payrolls

» Row actions are the white drop
arrows on the component rows.
These drop downs will be
utilized for multiple options
including running reports and
adding personnel for example.

Q| [Type search criteria or press Enter System Default -



Home Dashboard - Navigation continued

In the upper right corner, there
are multiple selections
depending on the need of the
user.

I T T M I
Th e ACt] O n S b u tto n W] l l a l- low On this page:  Vendor Payrolls  Unapproved Payrolis
the user to puu reports by usi ng PROJECT MDT Non Agency Prime Contractor Payroll User
the Generate report option. rPE——
The Help button Wi ll bri ng the Q | Type search criteria or press Enter Advanced
user.

Convert Payroll Spreadsheet to XML

Log off will exit the user from
the system.

0 change

Enter search criteria above to see resuits (0T | Show first 10

Quick-links are hyperlinks ¥ Unapproved Payrolls 0
within the system that take a
user to specific sections of the
system. These do change
depending on the screen and
can be found next to the On
This Page under the Home
button and can go across top of
the Component ribbons.

Q| Type search criteria or press Enter System Default ~



Locating Contracts

PROJECT MDT Non Agency Prime Contractor Payroll User

User will be able to
locate their contracts
under the Vendor Payrolls
blue component ribbon.

User can enter the 5-digit
contract number in the
search box or place their
cursor in the search box
and hit enter. This will list
out the users current
approved contracts. User
can also start typing in
the name of the contract.

Below the search box will
be the contract
information that was
searched for.

“ Vendor Payrolls

& Advanced  Showing 1of 1

Convert Payroll Spreadsheet to XML

Contract Description Payrolls

TRAINT @, Contract used for training external users 1

v Vendor Payrolls

Q9999 & | Advanced  Showing 1of 1

Convert Payroll Spreadsheet to XML

Description Payrolis

TRAIN1 @, Contract used for training external users 1

Vendor

9999

Legal Name

@, Training Vendor

Legal Name

&, Training Vendor




Unapproved Payrolls

In the Home Dashboard,
there is a component ribbon
called Unapproved Payrolls

This allows the user to see
the status of a submitted
paE/roll and the tier that it
will be at.

Status types will include:
 Initial Phase
» Tier Review
* Prime Contractor Review
» Agency Review
» Approved
» Agency Rejected
* Returned

If there is a modification,
user will need to look at the
Latest Mod title. This should
say Yes

Payroll Begin Date

1 08/04/2024
Latest Mod

Yes

End Date

08/10/2024




CRL Web Page - Helpful Information

Resources
AASHTOWare Civil Rights & Labor (CRL) Electronic Payroll Compliance

Within the CRL web page,
there are resources
available for the user. A
few resources are: R —

AASHTOWare Website: ASHTOWa
NaV]gateS the USGI" tO the System Requirements
log in page

Guides: A detailed guide
that walks the user e

through entering in i
payrolls through the ot o Sunpor

A A S I ITOWa r e Syst e m If you are experiencing login issues, please verity you have received a login email rom MDT If you have not received an emall and are still having login issues or for Electronic Payroll questions, email CR

AASHTOWare Civil Rights & Labor (CRL)

CRL / ; Form
Resoul

Federal Highway Prevailing Wage Rates

Forms: Allows the user to
use the Payroll
Spreadsheet and XML Contact
Conversion Utility Katny Terro

Engineering Contrac
Nage/OJT Compliance

For CRL Support, user can
email at



mailto:mdtawprcrlsupport@mt.gov
mailto:mdtawprcrlsupport@mt.gov

Questions’

% you have any questions, please email the
~ CRL System Support staff at



mailto:mdtawprcrlsupport@mt.gov
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