
MDT Construction Submittals – Contractor Quick 
Reference 

1. Purpose of Contractor Submittals

The purpose of contractor submittals is to verify that the contractor’s proposed materials, 
equipment, and construction methods comply with the project’s design requirements, 
specifications, contract documents, regulatory standards, and safety requirements before any 
physical work begins.  Contractor submittals support inspection, verification, and the materials 
certification process. 

2. Core Best Practices
• Review Standard Specifications, Special Provisions, project plans, and the Table of

Contractor Submittals prior to preparing submissions.
• Create a complete Submittal Log based on contract requirements, including certifications,

mix designs, shop drawings, and QA/QC documentation.
• Prioritize critical-path items such as structural components, traffic control devices,

aggregates, concrete, asphalt, and proprietary products requiring Department review.
• Become familiar with MDT review periods and plan accordingly.
• Perform internal QC checks to confirm compliance with contract requirements prior to

submitting.
• Submit complete, organized submittals using the applicable Department Submittal

Cover/Check Sheet. (As of July 1, 2026, MDT is developing additional cover sheets for
complex submittals.)

3. MDT General Submittal Requirements
Materials Documentation 

• Provide certifications, mill test reports, QPL listings, and source approvals as required.
• Confirm suppliers are listed on the Department’s QPL when applicable.
• Ensure all materials meet applicable BABA requirements.

Mix Designs

• Submit concrete, asphalt, and grout mix designs in accordance with contract requirements.
• Allow adequate time for Department review and trial batches.



Shop Drawings 

• Include required structural details, rebar layouts, barriers, precast items, sign structures, 
and specialty components. 

Traffic Control Submittals 

• Provide traffic control plans compliant with MUTCD and Department Detailed Drawings. 
• Include certifications and crash test compliance for temporary traffic control devices 

4. Submittal Format and Delivery 
• Use Department-approved formats such as PDF, Department electronic platforms, and 

project-specific naming conventions. MDT is piloting and will soon transition to an online 
submittal platform. 

• Use Department Submittal Cover/Check Sheets for all submittals. 
• Ensure each cover sheet includes: Project name and contract number, specification section 

and submittal type, submittal number and revision, contractor QC reviewer, and any 
deviations or alternatives. 

• File Naming Example: 620.10 – Shop Drawing – Pedestrian Rail – SD 003 R1 
• Submit electronic submittals by email to the Department’s Project Manager, using the same 

naming convention. 
• Review all contract documents to ensure complete compliance. Attached examples may 

not reflect all required items. 

5. Review and Coordination 
• Clearly identify deviations and provide supporting justification, calculations, or alternate 

product information. 
• Coordinate with subcontractors and suppliers to ensure all submittals meet Department 

specifications. 
• Submit complete submittals to the Project Manager. 
• The Project Manager reviews submissions for completeness before forwarding them to 

Department Headquarters. 

6. Schedule Management 
• Plan submittals based on construction milestones such as paving windows, bridge 

closures, or traffic switches. 
• Allow sufficient time for Department review cycles, resubmittals, and required certifications. 
• Monitor long-lead items such as sign structures, precast components, signals, and ITS 

devices. 



7. Common Pitfalls to Avoid 
• Submitting materials or products without required certifications. 
• Providing incomplete submittals. 
• Providing unorganized submittals. 
• Providing unnecessary information that takes up valuable review time. 
• Overlooking project-specific Special Provisions. 
• Submitting documents too late, causing delays in inspections or critical-path work. 
• Not incorporating approved design revisions or RFI responses. 

8. Closeout and Materials Certification 
• Begin assembling materials certification documents early in the project. 
• Ensure all installed materials comply with BABA requirements. 
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